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Blue Box Broadband: Microsoft Outlook 2002
Email Set-up

This guide will show you how to configure Microsoft
Outlook 2002 to send and receive email.

Step 1. On your desktop Click on Start
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Step 2. Click on Microsoft Outlook.

%I Microsoft Dutlook

Step 3. From the Tools menu, choose Email Accounts.

U= Dutlook Today - Microsoft Dutlook

- File Edit  MWiew Favorites | Tools | Actions  Help

_-,ﬂmew e % ;—gﬁSendIRe; Instant Messaging ]
Bl Address Book,.. Chrl+Shift+B

%3 Find ChrH+E
Advanced Find. ., Ctrl4-5hift+F _

Mailboy Cleanup...
Calendai e P Tasks

Cuklook Shorkouts

4

GeFGa Tada G‘ Empty “Deleted Tkems" Folder
Forms 4
Macro 3

i
"N
i
3
o
o
]

Tools on the Web. ..

E-mail Accounts,..

e

Customize. ..
Conkacts
Opkions. ..
s
@ lUpdate Caontacts From Customer Manager 3

Customer Manager Activity Tracker Options. ..

]
o
L
3

Separate Contackis) From Customer Manager

®

=

obes




NWE- Blue Box Broadband

Step 4. Choose Add a new e-mail account and then click next

E-miail Accounts x|
E-mail Accounts
¥ou can change the e-mail accounts and directories that Gutlook uses, |
E-mail

* Add a new e-mail account

" Wiew or change existing e-mail accounts

Directory
" Add a new directary or address book

" Wiew or change existing directories or address books

£ Back I MHext » I Close |

Step 5. Choose POP3 for the type of mail server and then click
next.
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Server Type %
You can choose the bype of server your nesw e-mail acount: will wark with, =

" Microsoft Exchange Server

Conneck o an Exchange server to read e-mail, access public Folders, and
chare documents,

* pOP3

Connect to a POP3 e-mail server ko download
wour e-mail,

= IMAP

Conneck to an IMAP e-mail server ko download e-mail and synchronize
rnailbo: Folders,

" HITP

Conneck ko an HTTP e-mail server such as Hokmail to download e-mail and
synchronize mailbox Falders,

(" additional Server Types
Connect o anokther workaroup or Srd-party mail server,
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Step 6. Type your name in the Your Name: field. You do not
have to put your full name -- you can use an alias or
any nickname you would like to use.

Step 7. Type your email address in the E-mail Address: field,
this is your username with "@nwewn.com" on the end,
e.g. joe.bloggs@nwewn.com

Step 8. In the Incoming mail server (POP3): field type
“mail.nwewn.com".

Step 9. In the Outgoing mail server (SMTP): field type
“mail.nwewn.com".

Step 10.In the User Name: field type your username. (Please
remember this is case sensitive so if your username is
all lower case you must type it that way.)

Step 11.In the Password: field please enter your password.

Step 12. Make sure that Log on using Secure Password
Authentication (SPA) is not checked.

E-mail Accounts iR el
Internet E-mail Settings (POP3) %
Each of these settings are required to get vour e-mail account working, =
User Information Server Information
Yaur Marme: IJ,:,E Bloggs Incoming mail server (POP3): imail.nwewn.cam
E-mail Address: Iusername@nwewn.mm Dutgoing mail server (SMTED: ]mail.nwewn.mm
Logon Information Test Settings
e After Filling out the information on this screen, we
Iusername reconmmend you test your accounk by clicking the butkan
Password: I***********| below, (Requires network connection)
|7 Remember passwgrd Test Account Settings ...

[ Log on using Secure Password

Authentication (SPA) Mare Settings |
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Step 13. Click on next once you have completed these 7 steps

above.

Congratulations! @

Y¥ou have successFully entered all the information required o setup your account,

To close the wizard, click Finish.

HaEk I Finizh I

Step 14. You have now competed your email account setup.
Click on Finish and you are ready to retrieve your
email by clicking on the Send and Receive button.

Configuration Complete



